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Borrowing Rules

1. Only library members can borrow library materials. Membership application can be

done at the borrowing counter.



2. Member cards are required to be displayed each time of borrowing and returning
library materials.

3. Member cards cannot be transferred. Using others’ cards is prohibited; library staff can
seize the cards and suspend membership privileges of the offending members.

4. Borrowing period

4.1 Books up to 3 items at a time, not exceeding 4 weeks
4.2 Magazines (old issues) up to 3 items at a time, not exceeding 1 week
4.3 CDs up to 3 items at a time, not exceeding 1 week

5. Theses and current issue magazines are not allowed to be taken out of the library.

6. Library members can request from the librarian or library staff to extend the
borrowing period twice.

7. When any borrowed item becomes overdue, borrowing privileges are automatically
suspended. Borrowers are responsible for the materials including overdue fines until they are
returned to the library.

Overdue fines:

7.1 Book and Magazine (old issues) 5 Baht per day per item

7.2 CD 10 Baht per day per item

8. Borrowers are responsible for the borrowed materials as follows

8.1 Borrowers are financially responsible for material that is damaged. If the
damaged materials are not repairable, borrowers must buy for the library the same or newer
edition of the damaged material.

8.2 Borrowers are responsible for material that is lost. Borrowers must buy for the
library the same or newer edition of the lost material.

8.3 In case of the damaged and lost material (in 8.1 and 8.2) are unable to be

replaced, borrowers must pay the compensation in double amount.
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1. Only library members can borrow library materials. Membership application can be
done at the borrowing counter.
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2. Member cards are required to be displayed each time of borrowing and returning
library materials.
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3. Member cards cannot be transferred. Using others’ cards is prohibited; library staff can
seize the cards and suspend membership privileges of the offending members.
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4. Borrowing period
4.1 Books up to 3 items at a time, not exceeding 4 weeks
4.2 Magazines (old issues) up to 3 items at a time, not exceeding 1 week
4.3 CDs up to 3 items at a time, not exceeding 1 week
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5. Theses and current issue magazines are not allowed to be taken out of the library.
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6. Library members can request from the librarian or library staff to extend the

borrowing period twice.
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7. When any borrowed item becomes overdue, borrowing privileges are automatically
suspended. Borrowers are responsible for the materials including overdue fines until they are
returned to the library.
Overdue fines:
7.1 Book and Magazine (old issues) 5 Baht per day per item
7.2CD 10 Baht per day per item
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8. Borrowers are responsible for the borrowed materials as follows
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8.1 Borrowers are financially responsible for material that is damaged. If the
damaged materials are not repairable, borrowers must buy for the library the same or newer
edition of the damaged material.
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8.2 Borrowers are responsible for material that is lost. Borrowers must buy for the
library the same or newer edition of the lost material.
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8.3 In case of the damaged and lost material (in 8.1 and 8.2) are unable to be

replaced, borrowers must pay the compensation in double amount.
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Computer Usage Rules and Regulations

1. AWl users are required to fill in a registration book with full name before using library
computers. Headsets are available; please contact an officer and a member card is also

required.



2. Check all devices before using; if there is any damage or error, please informs the staff
(If any damage is found later, please note that users assume full responsibility for any damage
incurred resulting from the misuse of the computer or the devices.)

3. Games and inappropriate websites are prohibited.

4. Any problems with the computer should be reported to the library staff immediately.
Do not try to fix it by yourself.

5. Noise, disturbance or inappropriate behavior is prohibited.

6. Users are not allowed to download or save files in hard disk. Computer are cleared of
any files saved by users every week.

7. All external devices must be scanned for viruses before use.

8. Return all devices when finish using. Users are financially responsible for devices that
are damaged. If the damaged devices are not repairable, users must buy the same or newer
items to replace the damaged ones.

9. WIFI password is available, please contact library staff.

10. Printing is charged per page at 3 Bath. Please fill in the printing request form before
printing.

* Warning, any post or comment on a webboard or a website can be traced from IP
address and a registration record. Users Information may be provided upon the request of
government officers.
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1. All users are required to fill in a registration book with full name before using library
computers. Headsets are available; please contact an officer and a member card is also

required.
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2. Check all devices before using; if there is any damage or error, please informs the staff
(If any damage is found later, please note that users assume full responsibility for any damage

incurred resulting from the misuse of the computer or the devices.)
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3. Games and inappropriate websites are prohibited.
< mnnulgvaldeasesrauiinmes ngaudsbidmiinsuiug wasiuuwdly
adlaq neulasuane

4. Any problems with the computer should be reported to the library staff immediately.

Do not try to fix it by yourself.
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Noise, disturbance or inappropriate behavior is prohibited.
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6. Users are not allowed to download or save files in hard disk. Computer are cleared of

any files saved by users every week.
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7. All external devices must be scanned for viruses before use.
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8. Return all devices when finish using. Users are financially responsible for devices that
are damaged. If the damaged devices are not repairable, users must buy the same or newer

items to replace the damaged ones.
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9. WIFI password is available, please contact library staff.
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10. Printing is charged per page at 3 Bath. Please fill in the printing request form before
printing.
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* Warning, any post or comment on a webboard or a website can be traced from IP

address and a registration record. Users Information may be provided upon the request of

govemmenf OZi/CQI’S,
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Mini Theater Rules and Regulations
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1. All users are required to fill in a registration book with full name or fill in a service
request form to use other services.
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2. Check all devices in the theater before using; if there is any damage or error, please inform
the library staff. (If any damage is found later, please note that users assume full responsibility
for any damage incurred resultlng from the misuse of the equipment or any devices.
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3. Food and drinks are not allowed.
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4. No personal audio-visual materials are allowed in the mini theater unless permitted by
the staff.
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5. Sports programs, documentaries, and movies are played according to the schedule. If
users would like to watch other audio-visual materials, please inform the library staff.
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6. Noise, disturbance or inappropriate behavior is prohibited.
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7. If any problems occurred while using the equipment, please inform the library staff
immediately. Do not try to fix it by yourself.
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8. Please do not cause any damage to equipment and/or audio-visual materials in the

mini theater.



szilgudaufufnisldvesuszau (nsldaasenas)

o. Anveveliuinis nieunsenuuunesuiudwmihiviesauaiiantinesdu - Auntde uazseq
Ansofudmihdineuldtosndt m 4alus

©. ﬂaumﬂm']ummq Tsansavdeunanuniouvesgunsnineunisldnu mAnUATERUNG
a9 Tududmthiingu @esdumnasanumends Al sHossuRnveUmLEBETIARTW)

on. mﬂwuﬂzgmsumﬂsummiﬂgmLL'«NMLQWWWWWWW wagshuudlvddlas ey
lasuaue

Conference Room Rules and Regulations

1. A conference room reservation form has to be filled out and submitted to the staff at
least 3 hours prior to the conference.

2. Check all equipment in the conference room before using; if there is any damage or
error, please inform the library staff. (If any damage is found later, please note that applicants
assume full responsibility for any damage incurred resulting from the misuse of the equipment
in the conference room).

3. Any problems with the equipment should be reported to the library staff immediately.
Do not try to fix it by yourself.
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Conference Room Rules and Regulations
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1. A conference room reservation form has to be filled out and submitted to the staff at
least 3 hours prior to the conference.
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2. Check all equipment in the conference room before using; if there is any damage or
error, please inform the library staff. (If any damage is found later, please note that applicants
assume full responsibility for any damage incurred resulting from the misuse of the equipment
in the conference room).
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3. Any problems with the equipment should be reported to the library staff immediately.
Do not try to fix it by yourself.
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Library Membership Application and Renewal
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Applicants are requested to submit the following documents:
®. #WUURTUTTNITU © YA
1. A Copy of ID card or Passport
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2. Two photos, 1x1 inch facing forward and looking straight at the

camera, showing full head without any head covering and glasses
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Note: Member card is valid for 3 years. In order to renew a membership

card, please contact the library staff at the counter.
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